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	Job Description
	Job Reference

	
	
	
706488

	Job Title
	Early Years Advisor - Inclusion

	Service
	Education and SEND
	Team
	Early Years Team

	Location
	Shute end, setting visits and home working

	Reports to

	Elaine Munro – Principal Educational Psychologist

	Responsible for
	N/A

	Grade
	Grade 7 NL25 to NL29
	Date

	Type of position:
	Permanent, Full Time
	

	




This job description has been designed to indicate the general nature and level of work required of the post to indicate the level of responsibility. It is not a comprehensive or exhaustive list and the line manager may vary duties from time to time which do not change the general character of the job or the level of responsibility entailed.
Service Purpose
The Early Years Service delivers the Local Authorities statutory duties as delegated under the Childcare Act 2006 & 2016, through: 
· Assisting the Council to recognize any significant strategic national and local developments within Early Years and Childcare and the potential impact such developments will have on children, families, and providers within the borough.
· Working in partnership with private, voluntary, and public sectors and the people of Wokingham Borough, to develop and support joined up working with services that contribute effectively to the well- being, learning and development and human rights of children, young people, and families.
· Working in partnership with private, voluntary, public sectors and other WBC teams to contribute to closing the gap for identified children and families within Wokingham. 
· Ensuring that all children receive high quality early years provision, as reflected in the Early Years Foundation Stage Framework. 
· Ensuring there are a sufficient number of high-quality childcare spaces for all eligible children.
· Promoting equality and inclusion, particularly for disadvantaged families, looked after children, children in need and children with disabilities or special educational needs by removing barriers of access to early education and childcare and working with parents to give each child support to fulfil their potential. 
· Safeguarding and promoting the welfare of all children throughout all aspects of the work of Early Years and Childcare, with specific regard to ensuring that providers understand their responsibilities and are accountable for their practice.

· The provision of support, advice, information and training for early years providers. Specific support to be offered to early years providers who are not yet good, according to their Ofsted rating, or who are in the process of registering.
· Assist the Council to develop its capacity for excellence in service delivery through individual and team initiatives.



	










	· [bookmark: _Hlk139456584][bookmark: _Hlk139456701]The provision of information, advice, and assistance to families on matters related to Early Years and Childcare.
· The provision of support, advice, information, and training for early years and childcare providers. Specific support to be offered to early years and childcare providers who are not yet good or who have not met requirements, according to their Ofsted rating, or who are in the process of registering.
· Assisting the Council to develop its capacity for excellence in service delivery through individual and team initiatives.


	Purpose of the role

	This job role will have a particular emphasis on ensuring high quality provision in the early years for children from vulnerable groups such as those with a special educational need and/or disability, children looked after, supported two year olds, children who are new to the country and the area. This will include targeted support for vulnerable children, their families and settings, following a graduated approach of support.


	Main Accountabilities

	1
	To have a key role in improving the quality of provision, with a particular focus on children from vulnerable groups e.g. those with a special educational need and/or disability, children looked after, supported two year olds, children who are new to the country, in early years and childcare settings across the Borough, to enable improved outcomes for children at the end of the Early Years Foundation Stage and to ‘close the disadvantaged gap’. 

	2
	To use available data to effectively inform targeted support work in settings for vulnerable children, so that resources and support are effectively directed.

	3
	Participate in the design, co-ordination and delivery of training courses and conferences that build capacity and skills in the Early Years & Childcare workforce via a range of training opportunities on topics related to supporting vulnerable children.  

	4
	To offer a 1:1 level of support to settings as part of an established graduated approach offered across the Borough, to ensure that vulnerable children are supported in their early years and/or childcare setting appropriately and therefore make best possible progress.

	5
	To support the delivery of a termly Forum and a weekly drop in for SENCOs so that those working with children are effectively supported in their role.

	6
	To be a member of the Early Years Inclusion Fund panel, to ensure that financial resources are allocated fairly and in line with guidance.

	7
	To undertake focused work in settings where data shows that vulnerable children are not fulfilling their expected norms; to support settings to improve quality by developing the quality of their practice.

	8
	To work on a 1:1 basis with children in early years and childcare settings to narrow the gap for vulnerable groups of children so they can achieve a Good Level of Development at the end of the EYFS.

	9
	To work in Early Years settings to narrow the gap for vulnerable groups of children so that they can achieve a Good Level of Development at the end of the EYFS.

	10
	Ensure that accurate records of visits, communications, actions, and audits are maintained in a timely manner and produce reports as and when required for a variety of audiences. Provide up to date feedback to the Early Years Team Leader on visits undertaken, quality monitored, and improvement achieved in designated settings.

	11
	Ensuring Early Years and Childcare  settings understand their responsibilities with regards to safeguarding children, their staff knowledge, understanding of sound safeguarding practice is current and being implemented. Signpost to the requisite training and further support as required.

	Supervision Received
	Supervision offered from Educational Psychologist with specialism in Early Years
Support and Guidance from Early Years Advisors already in post

	Supervision Given
	N/A


	Contacts & Working Relationships
	Frequent contact with the Early Years Team, PVI settings within the borough, Childminders, other EYs professionals, the Local Authority Designated Officer and Early Help services as needed
Contact with DfE and Ofsted through the termly meetings related to current matters of discussion.  Also email correspondence with DfE and Ofsted around matters relating to EYs and any schemes, initiatives, updates etc which we need to be aware of.

	Management of resources or budget
	N/A

	Special Factors
	Ability to travel to a variety of locations in borough, will need to work some evenings to deliver training, will regularly be visiting settings and also working from home and office for team meetings. Will need a DBS check




[bookmark: EducationalPsychology]Educational Psychology Team 
Principal Educational Psychologist







MHST 1
Senior EP 




Early Years Childcare and Play Advisors x4 

Wraparound Care lead 
Vacant posts 
2.6 fte



Senior EP
Consultant EP’s



Total 3.6 fte 
Educational Psychologists

Currently 4.6 fte 

Vacant posts  
4.0 fte 


Trainee Educational Psychologists 3x (0.6 FTE) each 


Learning Support Service 
1.8 fte Specialist Learning Support Teachers
(Term Time only)





Early Years Inclusion
Service
1x Portage Lead 
2x 
Portage Workers 


Early Years SENCO
0.8fte 

 
Locum Specialist EP 
0.4 fte term time only 


MHST Outreach Worker
Shared between both MHSTs 



Education Mental Health Practitioners
MHST1 x4 





MHST 2

SEP 

Trainee Education Mental Health Practitioners x4 




MHSTs Administrator
Shared between both MHSTs 





	
	Person Specification

	Focus on describing the qualifications, skills, knowledge and experience an individual will require to successfully undertake the role. These should be split between essential and desirable.  

	Qualifications 
	Essential
	Desirable

	Graduate level qualification in Early Years/ SEND / Early Childhood Studies, or similar.
	Yes
	

	A recognised qualification in supporting children with SEND or of further relevant professional qualifications.
	
	Yes

	
Successfully complete the NSPCC train the trainer Safeguarding course (to be completed within six months of starting the role).
	Yes
	

	Technical Skills
	Essential
	Desirable

	Ability to develop and deliver training with a focus on supporting children from vulnerable groups.
	Yes
	

	Ability to produce high quality resources related to requests for support to internal and external stakeholders.
	Yes
	

	IT literate- good working knowledge of Microsoft Teams, Microsoft Word, Excel and data bases and a willingness to learn other applications.
	Yes
	

	Ability to work with a wide range of providers to improve the quality of provision and to identify opportunities for early intervention for all children, with a particular focus on children from vulnerable groups.
	      Yes
	

	Ability to advise providers on appropriate objectives for improvement and to identify and recommend appropriate action within a setting to achieve those objectives.
	Yes
	

	Ability to effectively communicate with a range of stakeholders both verbally and in written form including producing reports.
	Yes
	

	Knowledge
	Essential
	Desirable

	Clear understanding of what constitutes high quality provision, teaching and learning in the early years and childcare – particularly for children with a special educational need and/or disability and from other vulnerable groups.
	Yes
	

	A thorough knowledge of the SEND Code of practice 2014, and its expectations for LAs and providers.
	Yes
	

	     Experience 
	Essential 
	Desirable

	Successful experience of raising standards through leading the improvement of provision in the early years and/or for children with SEND.
	Yes
	

	Demonstrable experience of monitoring and evaluating children’s outcomes and planning provision to meet developmental needs.
	Yes
	

	A track record of effective teamwork to support improved outcomes for children.
	Yes
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