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	Job Description
	Job Reference

	
	
	710689

	Job Title
	Senior Strategy Officer 

	Service
	Place and Growth Directorate
	Team
	Economy and Housing 

	Location
	Shute End, Wokingham / Home Working 

	Reports to

	Head of Strategic Housing 

	Responsible for
	Policy Officer (Strategic Housing)

	Grade
	Type of position:
	Date

	9

	Permanent 

Full Time
	September 2024

	This job description has been designed to indicate the general nature and level of work required of the post to indicate the level of responsibility. It is not a comprehensive or exhaustive list and the line manager may vary duties from time to time which do not change the general character of the job or the level of responsibility entailed.



	Service Purpose

	The service seeks to bring lasting improvement to the economic, physical, social and environmental issues in the Borough through the commissioning and delivery of appropriate services and projects.  The Economy and Housing team has a wide remit within the Place and Growth directorate, leading on the following areas within the Council: Operational Housing; Strategic; Regeneration Commissioning; Economic Development including Skills & Employment; Business Support & Development; Inward Investment; Arts & Culture and Climate Change. 
The Strategic Housing Service covers a range of areas including housing partnerships, tenant engagement and involvement, community regeneration, housing strategy and policy, housing data, information, analysis and regulatory returns. 

	Purpose of the role

	Lead on the development of housing sub-strategies underpinning the main affordable housing strategy e.g., homelessness and rough sleeping strategy and action plan, young person’s housing strategy, older persons/specialist housing strategy.  Lead on affordable housing policies enabling the Council to secure affordable housing provision through development management, e.g., affordable housing supplementary planning document and specialist housing supplementary planning documents.  Justify affordable housing policies at planning appeals, inquiries and hearings.  Lead on affordable housing enabling across the Borough, negotiating with developers for both onsite and offsite affordable housing, and liaise with Registered Providers.  Act as link person in strategic housing team on key issues such as homelessness and domestic abuse etc.  Lead on the project management of commissioned housing projects including specialist housing schemes and community led housing schemes, including developing robust business cases, taking projects through from implementation to completion. Deputise for the Head of Strategic Housing when required. 

	Main Accountabilities

	Lead the development of strategies underpinning the main Affordable Housing Strategy 

	1
	Lead on the development of housing sub-strategies underpinning the main housing strategy e.g., homelessness and rough sleeping strategy and action plan, young person’s housing strategy and older persons/specialist housing strategy.

	2
	Provide strategic linkage with other Council priorities, working across the different Council service areas to  ensure that housing is encompassed within appropriate corporate strategies and policy approaches. 

	3
	Build effective relationships with key strategic partners including RPs, developers, Homes England, Government departments as well as Members and other Council service areas including Children’s and Adult Social Care to ensure that housing delivery meets needs.

	Lead on affordable housing policies

	4
	Provide expert advice on interpreting complex housing legislation, putting policy into practice and ensuring that the Council is compliant with national requirements and good practice

	5
	Lead on affordable housing policies enabling the Council to secure affordable housing provision through development management, e.g., affordable housing supplementary planning document and specialist housing supplementary planning documents.

	6
	Justify affordable housing policies at planning appeals, inquiries and hearings.  

	Maximise affordable housing delivery in the Borough 

	6
	Lead on affordable housing enabling across the Borough, negotiating with developers, and liaise with Registered Providers.

	7
	Lead on securing affordable housing within large strategic development locations and help plan affordable housing delivery on future sites 

	8
	Explore options to maximise affordable housing delivery including through grant funding, leading on grant funding bids where required 

	9
	Prepare for and complete Homes England grant audits when required 

	Project Management of commissioned housing projects to meet needs

	10
	Lead on the project management of commissioned housing projects including specialist housing schemes and community led housing schemes, including developing robust business cases, taking projects through from implementation to completion.

	Working collaboratively to address causes of housing crises 

	11
	Act as link person in strategic housing team on key issues such as homelessness and domestic abuse etc.  

	 Other 

	12
	Deputise for the Head of Strategic Housing where required 

	13
	Line management of the Policy Officer (Strategic Housing) 

	Supervision Received
	The post holder will operate with minimum supervision, reporting to the Head of Strategic Housing 

	Supervision Given
	Supervision of the Policy Officer

	Contacts & Working Relationships
	Ensure effective relationships with key strategic partners including RPs, developers, Homes England, Government departments as well as Members and other Council service areas including Children’s and Adult Social Care to ensure that housing delivery meets needs.

	Management of resources or budget
	The postholder will be responsible for any budgets associated with commissioned housing projects.  

	Special Factors
	The postholder must be able to attend evening meetings on occasion and travel to key sites for onsite meetings if required. 

	Organisation Chart
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	Person Specification

	Focus on describing the qualifications, skills, knowledge and experience an individual will require to successfully undertake the role. These should be split between essential and desirable.  

	Qualifications 
	Essential
	Desirable

	
	Educated to degree level or equivalent in a relevant subject, or have the equivalent experience of working in housing
	Member of the Chartered Institute of Housing or similar professional qualification in housing

	
	
	

	Technical Skills 
	Essential
	Desirable

	
	Partnership working and negotiation skills. 
Financial modelling to support the development of business cases for commissioned housing projects. 

Demonstrable experience of the development of successful external funding bids for housing projects. 

Demonstrable experience of project management models including target setting, monitoring and evaluation.

Excellent organisational skills and workload management skills.

Ability to work collaboratively with senior officers, Elected Members, managers, staff, colleagues and partners. 
	Experienced and proficient in using ProVal for financial modelling 

Experienced in using Homes  England’s IMS grant system 
Programme or Project management qualification

	
	
	

	Knowledge 
	Essential
	Desirable

	
	Experienced housing professional with a strong grasp of the housing sector and understanding of housing policy.
Knowledge of and ability to interpret complex housing legislation, policy and guidance to inform the development of local strategies, policies and procedures which are compliant with national requirements and represent good practice
Understanding of housing needs, housing markets and housing strategy issues. 
	Knowledge of local government structures, process and issues, including financing of housing schemes and developments. 
Knowledge (and experience) of external funding for housing developments. 

	
	
	

	Experience
	Essential
	Desirable

	
	Substantial experience of working in housing, preferably within a local authority or housing association.
	Housing development or housing commissioner experience within a local authority 

	
	
	

	Other
	Essential
	Desirable

	
	Self-starter, team player, highly organised and driven individual, with a strong ability to negotiate and achieve results. 
Excellent, written, oral communication skills and IT literacy
	

	
	
	

	

	Completed by:
	F.E.Haywood
	Date: 24/09/24




