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	Job Description
	Job Reference

	
	
	710690

	Job Title
	Policy Officer (Strategic Housing) 

	Service
	Place and Growth Directorate
	Team
	Strategic Housing 

	Location
	Shute End, Wokingham / Home Working 

	Reports to

	Senior Strategy Officer, Strategic Housing

	Responsible for
	None

	Grade
	Type of position:
	Date

	7

	Permanent 

Full Time
	September 2024

	This job description has been designed to indicate the general nature and level of work required of the post to indicate the level of responsibility. It is not a comprehensive or exhaustive list and the line manager may vary duties from time to time which do not change the general character of the job or the level of responsibility entailed.



	Service Purpose

	The Economy and Housing Service has a wide remit within the Place and Growth directorate, leading on the following areas within the Council: Housing (operational and strategic); Economic Development including; Skills & Employment; Business Support & Development; Inward Investment; Arts & Culture and Climate Change. 
The Strategic Housing Service covers a range of areas including housing partnerships, tenant engagement and involvement, community regeneration, housing strategy and policy, housing data, information, analysis and regulatory returns.  

	Purpose of the role

	Support the development, implementation and monitoring of the Council’s housing strategies, policies and affordable housing delivery programmes. Take ownership and have oversight of the Council's library of housing policies, ensuring that service managers are reviewing and assessing existing policies or developing new policies in light of any changes to Government housing policy or legislation.  Undertake research and 'horizon scan' for new national and regional trends, assessing the implications of these on the wider housing service.  Lead on Government housing consultations, assessing the implication those proposals would have on the housing service and our residents.  Lead on the management of the Council's self-build register, pulling together the necessary monitoring returns to Government.  Provide support on the affordable housing delivery programme and support on a range of housing projects, leading on specific projects where relevant.  Provide support on writing bids for external funding.  Provide written reports and briefing notes for senior managers and Members on various housing topics. 


	Main Accountabilities

	Support the development and implementation of the Council’s Housing Strategy and sub-strategies 

	1
	Support the development, implementation and monitoring of the Council’s affordable housing strategy and sub-strategies including the homelessness and rough sleeping strategy and action plan, young person’s housing strategy and older persons/specialist housing strategy.

	2
	Undertake research to inform policy development and horizon scan for new national housing trends, introduction of government policies and funding opportunities.  Assess the implications of proposed changes in national housing policy and legislation on the housing service. 

	3
	Provide strategic linkage with other Council priorities, working across the different Council service areas to  ensure that housing is encompassed within appropriate corporate strategies and policy approaches. 

	Take ownership and have oversight of the Council's library of housing policies

	4
	Ensure that service managers are reviewing and assessing existing policies or developing new policies in light of any changes to Government housing policy or legislation

	Provide Housing Evidence to underpin our strategic approach 

	5
	Undertake research and 'horizon scan' for new national and regional trends assessing the implications of these on the wider housing service

	6
	Produce a quarterly Housing Facts and Figures report and collate Government housing submissions as and when required (including the management of the Council’s self-build register and required monitoring response to Government). Provide written reports, briefing notes on various housing topics and present to senior managers and Members. 

	Lead on Government housing consultations

	7
	Lead on Government housing consultations, assessing the implication those proposals would have on the housing service and our residents.  Take the housing consultation response through the Council’s governance process. 

	Provide support on the affordable housing delivery programme and support on a range of housing project

	8
	Provide support on the affordable housing delivery programme and support on a range of housing projects, leading on specific projects where relevant.  Provide support on writing bids for external funding to support project delivery. 

	 Other 

	9
	Deputise for the Senior Strategy Officer where required 

	Supervision Received
	The post holder will operate with supervision, reporting to the Senior Strategy Officer 

	Supervision Given
	None

	Contacts & Working Relationships
	Ensure effective relationships within the Strategic Housing team and different teams within the housing service, wider Economy and Housing service and the Council. 

	Management of resources or budget
	The postholder will be responsible for any specific project budgets. 

	Special Factors
	The postholder must be able to attend external or evening meetings if required. 

	Organisation Chart
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	Person Specification

	Focus on describing the qualifications, skills, knowledge and experience an individual will require to successfully undertake the role. These should be split between essential and desirable.  

	Qualifications 
	Essential
	Desirable

	
	Educated to degree level or with the equivalent work experience in housing
	Member of the Chartered Institute of Housing or similar professional qualification in housing (or working towards)

	
	
	

	Technical Skills. 
	Essential
	Desirable

	
	Research, evaluation and analysis skills. 
Demonstrable experience of monitoring and evaluating strategies or policies including target setting, monitoring and evaluation methods.

Excellent organisational skills and workload management skills.

Ability to work collaboratively with senior officers, Elected Members, managers, staff, colleagues and partners. 
	· Partnership working and negotiation skills. 

Programme or Project management qualification or demonstrable experience in supporting projects and/or programmes. 

	
	
	

	Knowledge 
	Essential
	Desirable

	
	Strong grasp of the housing sector and understanding of housing policy.
Knowledge of and ability to interpret housing legislation, policy and guidance to inform the development of local strategies, policies and procedures which are compliant with national requirements and represent good practice
Understanding of housing needs, housing markets and housing strategy issues. 
	Knowledge of local government structures, process and issues, including awareness of the financing of housing schemes. 

Experience and knowledge in accessing external funding streams for housing developments. 

	
	
	

	Experience
	Essential
	Desirable

	
	Experience of working in housing, preferably within a local authority or housing association.
	Housing policy experience within a local authority 

	
	
	

	Other
	Essential
	Desirable

	
	Self-starter, team player, highly organised and driven individual, with a strong ability to deliver and achieve results. 
Excellent, written, oral communication skills and IT literacy
	

	

	Completed by:
	F.E.Haywood
	Date: 24/09/24




